
CAPITAL CONSTRUCTION/CONTROLLED MAINTENANCE PROJECT 
SIX-MONTH ENCUMBRANCE CERTIFICATION 

Department of Personnel & Administration, Office of the State Controller 
633 17th Street, Suite 1500 · Denver, CO 80202 · Ph. (303) 866-6200 · Fax (303) 866-3569

  
Per CRS 24-30-1404 (7)(a) “. . . any professional services contract entered into 
pursuant to the provisions of this part 14 shall be executed and encumbered within 
six months after the date on which the appropriation that includes the project for 
which the professional services are required becomes law.  In the event that no 
professional services contract is required for a particular project, the contract with the 
contractor for the project shall be entered into within six months of the 
appropriation.”  
  
By agreement between the Office of the State Controller (OSC) and the Capital 
Development Committee (CDC), compliance with the six-month rule requires all 
architectural/engineering services contracts or any other significant professional 
services contracts related to the design of the project to be executed and encumbered 
within the six-month date.  For projects without professional service contracts, the 
total amount of the project will be encumbered.  If the department or institution's 
capital construction project plan identified an alternate encumbrance requirement, a 
waiver from the statutory requirements should have been granted by the OSC and 
delivered in writing to the department or institution.  If you have not received this 
waiver, please contact your field accounting specialist.  
 
  

DEPARTMENT/INSTITUTION CERTIFICATION 
  
I certify that the statutory six-month encumbrance requirements for the following 
capital construction or controlled maintenance project have been met and an 
encumbrance is properly recorded on COFRS.  The date indicated below is the date of 
compliance with the statutory requirements.  
 

Project Manager 
Signature

Date

DateDepartment/Institution Controller 
Signature

Encumbrance Amount  Project Number

Project Name

Date

 Printed Name

Printed Name

Department/Institution Agency
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